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Photocopy Requisition Form

Name :

Designation:

Roll No:

Mobile No :

Purpose : Official / Personal
Material to be photocopied :

No. of pages :

Date & Time :

(Signature)
For Office Use
Charges @ Rs.0.50 per page : Rs
(In Words)
Material Received By :
Receipt No. & Date
Signature :
Date & Time Signature of Reprographic Assistant
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